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IIpaBuia 0OMeHa 1eOBBIMU TOAAPKaMHU ¥ 3HAKAMH
JeII0BOTO FOCTENPUHMMCTBA B FOCYJapCTBEHHOM GIOIKETHOM YUPEKIEHUH
«KOMIIEKCHBIH [IEHTP COLMATBHOTO 06CITYKUBAHUS HACENIEITHS
ApIaToOBCKOI0 MyHHUIIUMATIBHOTO OKPYTa»

1. O6mue nosoxenust

1.1. TlpaBuna oOMeHa [eIOBBIMH IoJapKaMyd M 3HaKaMu JeJI0OBOIo
rocrempuuMcTBa  (ganee - IlpaBuma) B rocyZapcTBEHHOM — GIOMKETHOM
yupexaeHun «KOMIUIEKCHBIM WEHTP COUHMANBHOrO OOCIY>XKHBAHUS HaCeNens
APpIAaTOBCKOr0 MyHHMIMIIATEHOIO OKpyra» (manee — YupexneHue) paspaboTaHb! B
COOTBCTCTBMH ¢ mojoxeHusMH Koucrutynmun Poccmiickoit  ®@enepanuu,
DenepanbHOro 3akoHa ot 25 pekabps 2008 r. Ne 273-®3 «O IIPOTUBOIEHCTBHH
KOpPYNIHMHU» U NPUHATHIMUA B COOTBETCTBUM C HUMU HHBIMH 3aKOHOJATEIHHBIMH U
JIOKaJIbHBIMH aKTaMH.

1.2. TlpaBuna ompenensioT eamHBle IS BCeX PaGOTHUKOB YUpexkIeHWs
TpeOOBAHUS K JAPEHHUIO U IIPHHSATHIO IENOBBIX IIOAPKOB.

1.3. Vupexxnenue nopnepxuBaeT KOPIOPATHBHYIO KyIbTypy, B KOTOpO#
ACJIIOBBIC TOJApKH, KOPIOPAaTHBHOE TOCTEIPUHUMCTBO U TMPENCTABHUTEILCKHE
MEpPOTIpUATHS PacCMaTPUBAIOTCSA TOJIBKO KaK MHCTPYMEHT JJISi YCTAHOBJIEGHUS M
TIONCpXKaHUs  NCJIOBBIX OTHOIICHWH M KaK [pOSIBIEHHE OOIIENpHHATOM
BEXIIMBOCTH B XOJI€ AEATEIbHOCTH YUpEKICHHU.

1.4. Vupexnenuwe HCXODUT W3 TOTO, HYTO IOITOBPEMEHHEIC  JIEJIOBLIE
OTHOLICHHS OCHOBBIBAIOTCS Ha OBEPHHU U B3aWMHOM yBakeHHH. OTHOIIEHHUS, TTpHU
KOTOPBIX HApylIaeTCs 3aKOH W MPUHIMIILI J€I0BOM 3THKH, BPEIST PENyTaLyu
YUpeKIeHHs M YECTHOMY HMEHHM ero paGOTHHKOB, ¥ HE MOTYT 0GECIedYUThH
YCTOHYHBOE OJrOBPEMEHHOE PasBHUTHE YupekaeHHs. TaKoro pona OTHOIIEHHS
HE MOT'YT OBITh IPHEMJIEMbI B IPAKTUKE PAGOTHI YUpeK/IeHHs.

1.5. [ledictBue IlpaBun pacmpocTpaHseTcs Ha BceX paGOTHHKOB
Ydpexienus, BHe 3aBUCHMOCTH OT YPOBHS 3aHUMaeMOM JOJKHOCTH.

1.6. lannsie ITpaBunia npecienyor CIEeAYIOLIME LEIH:

.- obecrievyeHHe €IMHOOOPA3HOrO NOHUMAHHMSA PONM U MeCTa JeJOBBIX
TI0Z1apKOB, [NEIOBOTO TOCTENPHUMCTBA, MPENCTABUTENLCKAX MEPONPUATHI B
AETIOBOM MPAaKTHKE YUPEKICHNUS;

- YTUPaBICHYECKOM M  XO3SHCTBEHHOW JeATeIbHOCTH YupexneHus
HCKIIIOYUTEIBHO Ha OCHOBE HaJIeKAllMX HOPM U IIPaBUI JEI0OBOIO IOBEISHHUS,
basupyromyxcs Ha NpPWHIOMIAX KadecTBAa MPENOCTABNCHHS YCIYT, 3AllUTHI
KOHKYPEHIIMH, HEIOITy IEHUs] KOH(DIUKTa HHTEPECOB;
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- OIpe/IeNieHHe €MHBIX [UJIS BCeX pabOTHUKOB YupexaeHus TpeOoBaHuil K
JAApPEHHI0O W TNPHHATHIO [EIOBBIX MONApKOB, K OpraHU3allid M YYacTHIO B
IPEICTAaBUTENBCKUX MEPOTIPUATHX,

- MUHUMHU3UPOBAHHUE PHCKOB, CBA3aHHBIX C BOZMOXHBIM 37I0yTmOTpebeHneM
B 001acTH MOJApKOB, NMPECTABUTEILCKUX Meporpustuii. Haubosee cepresHbiMu
U3 TaKUX PHCKOB SBJIAIOTCA ONAaCHOCTh IMOJKYNa M  B3STOYHHUYECTBO,
HECTIPaBEUIMBOCTD II0 OTHOUIEHHIO K KOHTpareHTaM, IPOTeKIMOHU3M BHYTPHU
Yupexaenus.

2. TpeGoBanus, npeabpsBisieMble K J€JIOBBIM II0IapKaM U 3HAaKaM JIEJIOBOIo
rOCTEIPUUMCTBA

2.1. PabOTHUKH VYHpexIeHHs MOTYT IIONydYaTh HENOBBIE TOHAPKH, 3HAKH
ACJIOBOr0 TOCTENPUMMCTBA TOJBKO HAa OQHLIUATBHBIX MEPONPHUATHUSIX, IIPH
YCIOBHHM, YTO 3TO HE IPOTUBOPEYHT TPeOGOBAHMAM AHTHKOPPYIIHOHHOIO
3aKOHOJATENbCTBA U HacToAmuM [IpaBuiiam.

~ 2.2. Tlomapku w® yCIyrd, TpHHUMaeMble WIH TpeIoCcTaBiIsieMBIe
YupexxaeHueM, MepefaoTcs U NPHHAMAIOTCS TOIBKO OT MMEHM YUpexIeHHs B
LI€JIOM, @ HE KaK IOAapOK WM Iepefaya ero oT OTAeNbHOro paboTHHKA.

2.3. Jlenosble MOJapKH, KOTOPEIE PaGOTHHKH OT HMEHH YUPEKISHHS MOTYT
nepenasate APYrMM JHIAM WK IPUHUMATh OT APYTHX JIMI[ B CBSI3U CO CBOEif
TPYZJOBOH [eATEeNbHOCTBIO, @ TakKe MPelCTABHTENbCKHE PAcXObl HA JENOBOE
FOCTETIPUUMCTBO JOIDKHBI COOTBETCTBOBATH CIEAYIOLIUM KPUTEPHSM:

- OBITH PSIMO CBA3AHBI C YCTABHBIMU LENSIMH AESTETBHOCTH YUpexKIeHus,
MO0 C NaMATHBIMU JaTaMH, FOGMIESMH, OOUIEHAIHOHANBHEIMU TPA3IHUKAMH,
UHBIMU COOBITHAMU;

- ObITh pasyMHO OGOCHOBAHHBIMH, COpa3MEpPHBIMH M He SBJSTHCA
NpeaMeTaMi POCKOIIH;

- HE NPEACTaBIATE CO0OH CKphITOE BO3HArpaXKAEHUE 3a YCIyTy, AeHCTBHE
Uiy 6e3fieliCTBrE, TIOMyCTUTEBCTBO UM IOKPOBUTENBCTBO, IPENOCTABCHHE npas
WM TIPUHATHE OIPEACNICHHBIX pEIIeHUH, JU00 TOMBITKY OKa3aTh BIWSHUE Ha
IIO/Ty4aTeiss C UHOW HE3aKOHHOM MITM HE3TUYHOM LIE/IbIO;

- HEe co3daBaTh s IoOdydaTens o00s3aTeNbCTBA, CBS3aHHBIE C  €ro
CITyXeOHBIM TONOKEHHEM WM WCIIONHEHHEM CITyKeGHBIX (TOMXHOCTHBIX)
00s13aHHOCTEN;

- He (CO031aBaTh pENyTAlMOHHOTO pUCKA IS JEJOBOr0 MMUIKA

. Yupexnenus, paGOTHMKOB H HHBIX JUI B CIyd4ae pacKpITHS UH(pOpPMALHKU 0

COBCPIICHHBIX MOJAPKaX U MOHECEHHBIX NPEICTABUTENLCKHX PACXOAX;

- HE NPOTHBOPEYHTH NPUHIMIIAM W TPEeOOBAaHHUSIM AHTHKOPPYNILHOHHOIO
3aKOHOATENBCTBA Poccuiickoii ®Oenepanuy, ITonoxenuro 00
aHTHKOPPYNIUMOHHOH TONMTHKK B YupexaeHun, Kogekcy stuku u ciysxkeGHOro
NMOBENCHUA PAOOTHUKOB YUpEKICHHS M OOMIENPHHATEIM HOPMaM MOpalnu |
HPaBCTBEHHOCTH.

2.4. JlenoBele TOHApKH, B TOM 4HCIE B BHAE OKA3aHHS yCIIyr, 3HaKOB
0c060r0 BHUMAHHS U YYacCTHs B Pa3BIEKATCTBHBIX W aHATOTHYHBIX MEPOTIPUSTHSX
HE JIOJDKHBI CTaBUTh MPUHUMAIOIIYIO CTOPOHY B 3aBUCHMOE IOJIOXKEHHE,
NPUBOIUTE K BOSHHKHOBEHHIO KAKMX-THMOO BCTPEYHBIX 0053aTENLCTB CO CTOPOHBI
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TIOJTy9aTelis WId OKa3bIBaTh BIMSHHE Ha O0BEKTHBHOCTbD €0 JEJOBBIX CYXIEHUM 1
pELICHHA.

2.5. CroMMOCTh ¥ TEpPHOOWYHOCTh HAPEHUS] W TIONYYEHHs JEJOBBIX
IIOIapPKOB /WU Y9acTHs B TPECTABHTENECKIX MEPOTIPUATHSIX OFHOTO ¥ TOTO XKe
TMIA TOJDKHEI OIIPENENAThCS AeI0BOH HeOOXOAUMOCTEIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe MOJAPKOB PaOOTHUKU YUpEXIEHHS NOJDKHBI CTPEMHUTHCS
HCIIONIB30BaTh B MAaKCHMAJBLHO JOIyCTUMOM KOJIHYECTBE CIy4aeB CYBEHHPBHI,
MpeAMETEl U U3/IENNs, UMEIOIINEe CUMBOJIUKY YUpeXIeHHS.

2.7. Tlomapku M yCIYTH He NOJDKHBI CTABUTH I110J COMHEHHE UMUK HITH
JEJIOBYIO PEITyTalluio YUpeKaeHUs WA €ro pabOTHHUKOB.

3. IlpaBa u 00s13aHHOCTH PaOOTHUKOB YUpeXIeHUs TP OOMEHE JeIOBBIMU
NOJIapKaMU M 3HAKaMH [€JI0BOr0 TOCTEPUUMCTBA

3.1. PaboTHMKH, NpeCTaBISAS MHTEPECHl YUpeKIeHHUS WA JEUCTBYS OT €ro
MMEHH, JOJDKHBI COOMIOJaTh IPaHHMIBI JONYCTUMOrO IOBEAEHHS NpH OOMeHe
JI€JIOBBIMHU TIOJJapKaMH U IIPOSIBIICHUHU JEI0BOT0 FOCTENPUHUMCTBA.

3.2. PabotHuKHM Y4pexIeHHs BIIpaBe JAPUTh TPETHHM JIAIAM M IIOITydaTh OT
HHUX JeJIOBble TNOJAPKH, OPraHM30BbIBaTb M Y4YaCTBOBATH B IMPEICTaBUTEIBCKUX
MEpPOIIPUATHUSAX, €CIIH 3TO 3aKOHHO, 3THYHO U JIeNIAeTCS UCKIFOYMATEILHO B AeTOBBIX
LeJsIX, ONPEAeIeHHBIX HacTOSIUMU [ IpaBunamu.

3.3. Ilpu m06BIX COMHEHHSX B [PABOMEPHOCTH MM STHYHOCTH CBOMX
HNeUCTBUH pabOTHMKM VYupexaeHHWs o00s3aHbl I[OCTaBUTH B HW3BECTHOCTH
PYKOBOIUTEISL YUPEKIEHHUs ¥ TIPOKOHCYIBTUPOBATHCS ¢ HUM, PEXKIEe YeM JapHUTh
WA TI0Jy9aTh TOJAPKKA WM y4acTBOBAaTh B T€X MM HHBIX TPEICTABUTENBCKUX
MEPOIPUITHSX.

34. Ilpu nomyd4eHWM [AENOBOr0 TMOJapKa MIH 3HAKOB JeJIOBOTO
FOCTENIPUAMCTBA PAOOTHUKK VYUpeskIeHHs OO0f3aHbl [PUHUMATH Mephl 110
HEJIOMYIIEHHIO BO3MO)KHOCTH BO3HUKHOBEHUS KOH(INKTa HHTEPECOB.

3.5. Pabothuku VupexAeHHs He BIpaBe HCIONB30BATh CIyXeGHOE
TI0JI0XKEHHE B TMYHBIX LEIIsIX, BKIFOYas UCIIOIb30BaHHe HMYIIECTBa YUpexIeHus,
B TOM YUCJIE: Ul TOTy4YeHHUs IOAapKOB, BOZHATPAXKIEHUS U HHBIX BBITOJ A cebs
NAYHO ¥ APYrHX JHll B OOMEH Ha OKazaHWe YUpexXIeHHeM KaKux-IIUGOo yCIyr,
OCYIIECTBICHHs JMOO HEOCYIECTBIEHUS ONpENeNeHHBIX NeHCTBHM, nepenadn
MH(QOPMALHK, COCTABNISIONIEH KOMMEPUECKYIO TalHy; JUls MOJydYeHHs! TIOJapKOB,
BO3HAarpaXJeHWs U WHBIX BHIFON IS cebs JMYHO W JAPYIrUX Ul B IIPOIEcce
BEIICHUS [el YUpexJeHHs, B TOM UHCIe, KaK [0, TaK U IOCNE IMpPOBEIECHHS

'[IEPET'OBOPORB O 3aKIHYEHUH I'paXAaHCKO-IIPaBOBBIX JOIMOBOPOB M WHBIX CHAEIOK.

3.6. He nomyckaercsi nmepenaBaTh U NPUHUMATE IIOAApKU OT YUpexaeHus,
ero paGOTHHUKOB M TIPeJCTABUTENEH B BHIE JEHEXHBIX CPENCTB, KaK HAJIMYHBIX,
TaK U Oe3HAIMYHBIX, HE3ABUCUMO OT BAJTFOTHI, & TAKKE B (bopMe aKImif WM UHBIX
JTMKBUIHBIX LIEHHBIX OyMmar.

3.7. PaboTHukM Y4pexmeHHs NODKHBI OTKA3BIBATBCS OT IIPENIOXKEHHIE,
[IOJIly4€HHUS TOApKOB, OIIATHl UX PACXOMOB M T.II., KOIZAa IONOOHEBIE NEeHCTBUS
MOTyT IIOBIMATh WIIM CO3/aTh BIIEYATICHHWE O BIHUSHUM HA MCXOJ - CHENKH,
pe3yNbTaT NPOBE/IeHHsI TOPIOB, Ha IPHHAMAEMble YUpPEXKISHUEM PELICHUS U T.].



3.8. PabotHMK YdUpexxpeHHs, KOTOPOMY IIPH BBIIOJHEHUH MONKHOCTHEIX
00s3aHHOCTE! MpenTaraoTcs IOJApKH MM HHOE BO3ZHATPAXKIEHHE, KOTOPHIET
CIIOCOOHBI NOBIHUATH HA MOATOTABIMBAEMBIE W/HIIN TIPUHHUMAEMBIE MM pelIeHHs
UJIA 0Ka3aTh BIMSHUE Ha ero aeiicTBue/ Oe3meicTBHE, IOJKEH:

- OTKa3aThCsl OT HUX W HEMEJIEHHO yBEJOMUTh PyKOBOIUTENS YUpexkIeHUs
0 (hakTe MpeIOKeHHs MoAapKa (BO3HAIPaXKIEHHNS);

-UCKITIOYUTE [albHEHIINEe KOHTAKTBl C JIMIOM, MPEITIOKHUBIIKM MOAAPOK
WM BO3HarpaX[IeHWe, €ClId TOIBKO 3TO HE CBA3aHO CO CIIyKeOHOM
HE00XO0IUMOCTBIO;

- B Cllydae, €CIld MOAAapOK MM BO3HArpaKIeHHe He TIPeaCTaBIseTcs
BO3MOXHBIM OTKJIOHHTh WM BO3BPaTHUTh, NEpPENaTh €ro C COOTBETCTBYIOIIEH
CTyeOHOM 3amMCKOM /U1 TPHHSATHS COOTBETCTBYIOIIMX Mep PYKOBOJHUTEINHO
Yupexnenus ¥ MPOJOKUTE paboTy B yCTAHOBIEHHOM B YUpPEKIEHUH INOPSIKE
HaJl BOIIPOCOM, C KOTOPbIM OBLI CBS3aH IIOAAPOK WM BO3HATPAXKICHHE.

3.9. B cinyuae BO3HMKHOBEHMS KOH()IMKTAa MHTEPECOB MM BO3MOXKHOCTH
BO3HUKHOBEHUS KOH(DJIMKTAa WHTEPECOB IPH MOIYYSHHH AENOBOrO MOJapKa HIH
3HaKOB JI€JIOBOTO NOCTENPUMMCTBA paOOTHUK YUpekaeHHs 00sS3aH B IUCHMEHHOM
(opme yBeTOMUTE pyKOBOAUTENS YIpekKICHNUS.

3.10. PaboTHuKaM YdpexaeHus 3anpemaeTcs:

- CaMOCTOSTEIbHO NPUHUMATh MPEJIOKEHUS] OT OpraHU3alluil UK TPETHHX
JUI[ O BpYYEHHH [ENOBBIX IOJAPKOB M 00 OKa3aHWM 3HAKOB JIEJOBOTO
rOCTEIPUUMCTBA;

-IIPHHUMATh O€3 COINIaCOBaHUS C PyKOBOAUTENEM YUDPEKASHHUS Ie/0BBIE
NIOZIAPKA © 3HAKH [EJOBOrO TOCTEIMPUMMCTBA B XONE NPOBENEHUS NEIIOBBIX
IIEPErOBOPOB, TIPU 3aK/IIOYEHHWH JOTOBOPOB, a TaKKe B HHBIX CIydasx, KOIrjaa
1ofo0HbIe JEHCTBHS MOTYT IOBIIUATH WIIM CO3/aTh BIEYaTIeHHe 00 WX BIHSHUH
Ha [IPUHUMAEMble PeIIeHWS;

- IPUHUMATH JIEJIOBEIE [TOJIaPKH Y 3HAKHU JIEJIOBOTO TOCTEIPUUMCTBA B XO/€e
MPOBEJeHUss TOPrOB M BO BpeMs MpPSMBIX IEPEroBOPOB IPU 3AKIHOUEHHUH
JIOrOBOPOB (KOHTPAKTOB);

- IIPOCHTb, TpeOOBaTh, BEIHYX/ATh OPTaHU3ALMU WIXA TPETHUX JIHI[ JapUTh
MM JT00 WX POJICTBEHHHKAM JENOBBIe NOJAPKU W/WIM OKa3blBaTh B MX IONB3Y
3HaKH JIEJIOBOTO TOCTENPHUUMCTBA,;

-IIPUHUMATBH MOJIAPKH B BH/IE HAIMYHBIX, O€3HAIUYHBIX JeHE)KHBIX CPE/ICTB,

[E€HHBIX GYMaI", AParolcHHbBIX METAJIIIOB.

3.11. VdpexneHne MOXeT MNPHHATH pelleHHe 00 ydYacTHH B
0JIarOTBOPUTENBEHEIX MEPONPHATHAX, HAIPABICHHBIX HA CO3JAHHE M YIPOUEeHHE
UMUK Yupexnenus. Ilpy 3ToM miaH M GIOIKET ydYacTuss B JaHHBIX
MEPOIIPUATHSX YTBEPIKIAETCH PYKOBOIUTENEM Y UPEXK ICHHUS.

3.12. B ciydae OCYINECTBIEGHMS CIIOHCOPCKHX, O6IarOTBOPUTEIBHBIX
nporpaMM  VUpexaeHue JIOJDKHO TPEeIBAPUTENBHO YIOCTOBEPUTHCS, HUTO
IpefocTaBnsieMas YYpexJeHHeM IIOMOLls He OyJeT HCIOoAb30BaHa B
KOPPYNUHOHHEIX LENAX UM UHBIM HE3aKOHHBIM ITyTEM.

3.13. Ilpu B3aUMOAEHCTBMM C IUIAMH, 3aHUMAIOIMMH IODKHOCTH
FOCYyTapCTBEHHOW (MYHHMIMIIAIBHOM) CIyXOBI, CIIEOyeT pPYyKOBOACTBOBATHCH




HOpMamy, peryJIMpyIoIUMHA 3THYECKHe HOPMBI M IIpaBUia CIyXeOHOro
[IOBEJICHUS FOCYIapCTBEHHBIX (MYHHUIUTIATbHEIX) CITyXaIIliX.

3.14. Heucnonnenue nHactosumux [IpaBui MoXeT cTaTb OCHOBAHHWEM IS
NPUMEHEHUs] K pabOTHUKY Mep [OUCLHUIUIMHAPHOTO, aJMUHUCTPATUBHOIO,
YTOJIOBHOTO M  TIPaXXIAHCKO-IIPaBOBOTO  XapakTepa B COOTBETCTBHH C
JeUCTBYIOLIMM 3aKOHOAATEIECTBOM.

4. Obnacts npumenenus [IpaBun

4.1. Hacrosuuue IIpaBuna mojexaTr NMPUMEHEHWIO BHE 3aBHCHMOCTH OT
TOro, KakuMm 00pa3oM mepefaloTcsi JMAeloBble IONAPKH M 3HAKHA JEJ0BOIO
FOCTENPUMMCTBA: HAIPAMYIO MM Yepe3 MOCPeJHHKOB.

4.2. Hacrosimue IlpaBuia sBISIOTCS 0053aTEBHBIMY /ISl BCEX PAOOTHHKOB
YupexneHus B nepuo paboTsl B YUpeKIeHHUM.



